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Block 11 (14:30-15:15)

Managing digital vouchers with
WINPACCS

This workshop will highlight the enormous potential for
maximising efficiency, which the Digital voucher management
offers for development cooperation organisations. Explore how
vouchers can be easily entered into on-site systems, their
secure storage in WINPACCS Cloud and the option of viewing
the digital vouchers for your financial data — any time, any
place.



https://www.winpaccs.com/product/functions/digital-vouchers
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Digital vouchers

The integration of digital vouchers is a key functionality of
modern accounting systems. Posting data can be shown to all

the assigned users directly on screen and compared with the
scanned vouchers.

This functionality is of high relevance for the field of
development cooperation, as entering vouchers and processing
and checking them later often occurs at geographically wide-
spread locations. A digital view of the scanned vouchers thus
offers an enormous increase in efficiency and potential savings.
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Agenda

1. Benefits of digital voucher processing

Principles of digital voucher processing with WINPACCS
Scanning downstream

Posting downstream

Questions and discussion
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Benefits of digital voucher processing
Reduced search effort

Digital vouchers and posting data are available directly, both in
the projects and offices on site and at head office, and reduce the
time and effort for searching.

13 Reduced transport costs

Vouchers or voucher copies no longer have to be transported,
thus transport costs can be reduced.

48 Reduced travel costs

Auditors can examine the accounting at head office, thus travel
costs can be reduced.
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Principles of digital voucher processing with WINPACCS
v Automatic scanning of the vouchers with a customary and
iInexpensive scanner

v'Convenient displaying of the posting data together with the digital
vouchers

v'Checking of image files acc. to dual-control principle

v'Differentiated assignment of rights in WINPACCS for governing
access to the digital vouchers

v'Key events are logged relating to administration of the digital
vouchers
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WINPACCS® Belegposition 3/1

o > :-;Jir'-.'.'.'r:-.'.'al'._n'._; > 17.001 Kommunale Gesundheit & Lindliche Entwick ung Nepal > :':Jr-:I_.:":'u limg > Standard > Es'rgp::u:'.':" 3N
qation Bearbeiten &= Drucken || Buchung Projekt hhaltung
Buchungen & Zurdck a4 |w|m |

Standard

¥ Buchung

Analysen
Standard e 2 E a 15 & n er/Partne
. 0
EU Gesamtbudget - i 12.07.2007 2017107 NEPAID
| g | a Restbudget &% e
Protokolle kostenabrechnung
Anderungsprotokoll BW Betrac HW Betrag Mischkurs der Be .
O l I < e r S Datenaustausch- 4,000,00 USD 3.560,00 EUR 0,0000000
protokell
4122 Berater und Fachkrifte 00 Berater und Fachkrifte
¥ Kostenrechung und Abrechnung
Abgerechnet | L
Nein 17.001 EC Eurcpean Commission InferEurc
3.504.78 EUR 0.8761938 2017707 1.2.2 Experts / consultants

Menge
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Scanning downstream
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Scanning downstream - Process overview

Posting Scanning Uploading Displaying Auditing digital
vouchers vouchers digital vouchers digital vouchers vouchers
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Posting vouchers

Posting Scanning Uploading Displaying Auditing digital
vouchers vouchers digital vouchers digital vouchers vouchers

05.11.2019 10



WINPACCS® CL®UD Managing digital vouchers with WINPACCS

Posting vouchers

= After posting, the Individual S oo Individusl posting 7 rarer.
posting report is printed in Hitiiie
WINPACCS Accounting with a |
barcode for the corresponding
posting.

= The barcode has a unigue
numbper: project — journal -
voucher, and an additional
check digit.
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Scanning vouchers

Posting Scanning Uploading Displaying Auditing digital
vouchers vouchers digital vouchers digital vouchers vouchers
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Scanning vouchers

- The Scanning proceSS iS perfOrmed Billleri.iherpri.ifenﬂmrrigieren.ﬂi:lmnﬂienuf[Freigbe].um:lﬂsZielzu&pei:;:::'n
outside the WINPACCS M

environment by an intelligent oo

barcode-reading scanning v
software. The original voucher is
scanned with the Individual voucher

report.

= For each posting, the software
creates an image file with metadata
51120001 the posting in the file name.

ngig

Scan Assistent | Hinzufiigen Ersatzen

W/

[
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Uploading digital vouchers

Posting Scanning Uploading Displaying Auditing digital
vouchers vouchers digital vouchers digital vouchers vouchers
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Uploading digital vouchers

=: WINPACCS® CL®UD Upload digital vouchers

m > Financial administration > Postings (WINPACCS account

Select files... Drag here fo upload files

Cancel € Offnen e

«~ v 4 » Dieser PC » Bilder » Digitale Belege v O "Digitale Belege" durchsuchen 0
Organisieren - Meuer Crdner =+ [ @
- ~
> &# Dropbox STC STC —
> @ Onelrive :}c
v [ Dieser PC PDF .
> ) 3D-Objekte 19003 19003 STC 19003 STC 19003 STC Eigenbeleg.doox
v = Bilder v Reisekosten John Tankbeleg.JPG Tankbeleg.pdf Tankbeleg.tif W
Dateiname: | 19003 STC Tankbeleg.pdf ~ | Alle Dateien (*.%) e
Offnen Abbrechen
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Displaying digital vouchers

Posting Scanning Uploading Displaying Auditing digital
vouchers vouchers voucher scans digital vouchers vouchers
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View of the digital vouchers in WINPACCS

The digital vouchers are displayed in the Postings and
functional groups.

Clouo
Controlling

WINPACCS® CL®UD

pidsuppol

{2} > Projects » 17.001 Community Health & Rural Development Nepal > Project controlling > Default > Voucher pasition 3/1

Voucher position 3/1

o
Partner in Development =

Na\»'ga‘uon < f Edit @ Print Z Posting in project accounting E] Digital vouchers 3 History ﬁ MNotes
Postings b
9 h n-n Digital vouchers X
: _
- ¥ Posting = B o - - "7’ = — -
Verwendungsnachweis = ®
= Voucher number / position Voucher date Accounting period Recipient/depositor/partner | = 5 - o s
3n T/12/2017 2017/07 NEPAID - I = T — 2 =
Analyses (&) q 5
Posting text
Default N
kostenabrechnung
Deckungsbeitrag &2
VC amount CC amount Average rate of posting position - = -
Logs 4,000.00 USD 3,560.00 EUR 0.0000000 (/ B e
Change log & ﬁﬂl . * G
A t Sub- t P PESRRTE PR B w i
Data exchange log ceon e [Cﬂmp n Name'] : : E
4122 Consultants, Expertise 00 Consultants, Expertise [.lébmpany.ﬁlng;ni
S DATE:
[Stress Address] INVCICE# [1234s6] |
¥ Billing and reporting [City, ST 71p] CustomeriD. T
Phore: [000-008-0000]
Billed Funding Reporting currency scheme - Fax 00-0000]
= BT
No 17.001 EC European Commission InforEuro - A .
[NamaHere]
Amount RC RC rate Reporting period Europedid [Company Name]
350478 EUR 0.8761938 2017/07 1.2.2 Experts / consultants [stressAddress]
[City, ST'ZIP]
Quantity Districts of Nepal GIZ Preisblatt [PnEI
10 days <MNo selection> <MNo selection> 2
[service Fee] .
[Labor5 hours &t $75/br]
- - [Parts]
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View of the digital vouchers in WINPACCS Accounting
The digital vouchers are available in the posting view of WINPACCS

Accounting.

Buchung anzeigen

Belegnumme
1/1-2

Buchungstex

Betrag in Bel

Quellensteus

PoubleYree
DoubleT vee HMotels « Kasulu Road 12%” Kasulus Tansania
Tel: (O)28 2804435 6 Y
ST T p—— Comnitlivestrvotionsa®odoubietvee note ‘o

05.11.2019

=0 Andern @ Stornieren =+ Buchungsvorlage speichern ) Belegscans
. Eigenschaften Belegscans =
GESCHAFTSY
Vorgangsart | =3 Belegscans herunterladen
T Vorschuss
BELEGINFOR|

Paccs-aid o.V.
Weldenhauserstr. 27 B - A1, — \
35625 Hottenberg B M—C
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Auditing digital vouchers

Posting Scanning Uploading Displaying Auditing digital
vouchers vouchers digital vouchers digital vouchers vouchers
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Auditing the digital vouchers in WINPACCS Cloua

= Digital vouchers can be marked
as verified.

= By using different roles for

uploading and verification, the
dual-control principle is
guaranteed.

= Every action related to the
voucher scan is logged.

05.11.2019

i WINPACCS® CL®UD
fad > Projects > 17.001 Com i

g

Digital vouchers

munity Health & Rural Development Nepal =

(4 files)

Display of voucher position

Postings (WINPACCS accounting 4) > Display of voucher position

@
[EompanyName] -
ico mpanys{agan] '

it SALAROTL
. INVQICE# . | [123456]

[Company Name]
- [StressAddress]

[City, ST ZIP]

.l"Ph nnel
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m WINPACCS Cloud - Login x +

&« c & winpaccs.cloud/enline/en/Account/LogOn?returnUrl=%2Fonline%2F W w 6

WINPACCS® CL@UD Deutsch  English  Franais  Espaiiol
' ™
Log in to WINPACCS Cloud
. Email
Live-Demo
Password

|| Remember me

Forgot your password?

Register new user

Visit us on
Facebook

© 2019 mbi GmbH - WINPACCS Cloud 2019.02 (07.10.2019) = Legal Notice = Privacy statement

Syrnposiurm 2019
-v

mbi
mpol
software & comsmiting
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Preview: Posting downstream

05.11.2019 22
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Posting downstream — Process overview

= Receipt of invoice — scanning and storing image file in file system
» Pre-entering in cashbook/bank book

= Adding image file in WINPACCS Cashbook

= Forwarding of voucher batch and digital vouchers to Project
accounting

» Checking entered vouchers during posting
» Uploading of postings and digital vouchers at closing
= View of digital vouchers in the Cloud
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Posting downstream — Process overview

re-entering Displaying image
Scanning vouchers vouchers & adding Posting vouchers P {Cilegs 9
an image file
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Scanning vouchers

Pre-entering
Scanning vouchers vouchers & adding Posting vouchers
an image file

Displaying image
files
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Scanning vouchers

» The scanning process is performed
outside WINPACCS using any '
regular scanning software. The
original voucher is scanned.

» For each posting, the software

creates an image file and generates =00 =

a file name.
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Pre-entering vouchers & adding image file

Pre-entering Displaying image
Scanning vouchers vouchers & adding Posting vouchers filos
an image file

05.11.2019 27
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Adding image files to pre-entered vouchers

In W

voucher prior to creating the voucher batch.

& Print single voucher ‘ + Add voucher scans b

05.11.2019

NPACCS Cashbook, image files can be added to a pre-entered

Display woucher

WVOUCHER INFORMATION
Entry number

Entered by

Entry date

Edited by

3 Internal v

Edited on

Recipient / Depositor
5TC Gas station
Entry text
501 diesel

Selection

ACCOUNT ASSIGNMENT
Account
4530 Running Costs Vehicl

Posting suggestion project 3

E Offnen
« o v

Organisieren *

3 Schnellzugriff
B Desktop

* Downloads
Dokumente

=] Bilder
WINPACCS

» Dieser PC » Bilder »

Meuer Ordner

[

PDF

wvoucher_1810600

200000780 _0001_

2019_02_05_14_35
_00.pdf

Digitale Eelege

b

o

"Digitale Belege" durchsuch

=~ [
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Posting vouchers

Pre-entering
Scanning vouchers vouchers & adding Posting vouchers
image file

Displaying image
files
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Posting vouchers

Project accounting batch processing displays the image files of a
ore-entered posting.

Belegstapel - NPR - Gamghadi Field petty cash

« Belegstapel buchen > Abbrechen Speichern > Verwerfen ) Rickgangig U Ricksetzen €10 Aufteilung £ Drucken
STATUS
Status Buchungsvorschlag
Buchen ]
GESCHAFTSVORFALL Buchhaltungsperiode: 2018/10
Worgangsart Vorgangstyp ’ ?
PoubicTree
| 4 Kosten '| ‘ 1 eigenes Projekt -‘ ‘
BELEGIMFORMATIONEN
Belegnummer Empfénger / Einzahler Belegdatum Eigenbeleg Paccs sV
et vserns 27
<neus [ sTCGas ‘ [ 10102018 # O e s
Buchungstext
wvoice
60 | Diesel
Betrag in Belegwihrung Mischkurs
ke e 7547 2017 Dot Sy S0 2017
Vorsteuer Vrvoace 11 the farvaer eomponerment Jum 2017
c @ soncm s Cawrng s
O § Coye UsS 200
L vrnmiER NG _J
I - wsuss
Erf Buchung hlag Belegd, Buch Konto Soll Unterkonto Soll Konto Haben A
1 Buchen 10102018 Cash withdrawl 1000 12 1200
> 2 Buchen 10.10.2018 60| Diesel 4530 00 1000
3 Buchen 1002018 Travel Advance 1400 04 1000
4 Buchen 04102018 501 Diesel 4530 00 1000

(i<l (<1 [] [Pl
05.11.2019 30
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Adding image files to postings

INn WINPACCS Accounting image files can be added to a posting
before the month-end closing.

Display posting = ? O >
=l Change &+ o Reverse =+ Save posting template =3 Vioucher scans g Print = Protocol
TRANSACTION Accounting period: 2019/08
Transaction category | Voucher scan properties = ? O >

4 Costs
+ Add voucher scans
YOUCHER INFORMATI

Woucher number / posi —
| = | Ficture Tools  Digital Vouchers

24 /1-2
Hame Share View Manage
&~

R » ThisPC » Pictures » Digital Vouchers

Amount in voucher cur
w g Quick access _ sTC ,
VAT I Desktop + A
‘ Downloads - _ pDF

| D t 4
05.11.2019 eeHmen 19003 stc diesel 19003 Travelcost 31

Digital Vouchers + 2019-10-23 lehn Smith

- R | < ———— |

&J

Posting text
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Adding image fli

In the Cloud, image

2 WINPACCS® CL®UD

Select files... '

Cancel

05.11.2019

{t > Projects = 19.003 Disaster preparednesséiresilience Far-Eastern Mepal =

Upload digital vouchers for this posting

es to postings in the Cloua

les can be uploaded to postings at any time.

. ane andre.scharmann@
Display of voucher position

Paostings (WINPACCS accounting 4) = Display of voucher position

| = | Picture Tools  Digital Vouchers

Home Share View Manage

v A » ThisPC » Pictures » Digital Vouchers

~ 3 Quick access STC
I Desktop »
‘ Downloads -
Documents -
o 18003 stc diesel 18003 Travelcost
Digital Vouchers 2019-10-23 John Smith
=] Pictures + -selfprepared

J‘J Music
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Displaying image files

Pre-entering
Scanning vouchers vouchers & adding Posting vouchers
an image file

Displaying image

files
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View of the digital vouchers in WINPAC

CS Cloud

The digital vouchers are shown in the Postings and Controlling

functional groups.

WINPACCS® CL®UD

pidsuppol

{2} > Projects » 17.001 Community Health & Rural Development Nepal > Project controlling > Default > Voucher pasition 3/1

Navigation
Postings @n)
U ¥ Posting
Verwendungsnachweis
=8, Voucher number / position
3n
Analyses (&)
Posting text
Default
kostenabrechnung
Deckungsbeitrag &2
VC amount
Logs 4,000.00 USD
Change log
Account

Data exchange log
4122 Consultants, Expertise

¥ Billing and reporting
Billed
Ne

Amount RC
350478 EUR

Quantity

10 days

05.11.2019

< f Edit @ Print Z Posting in project accounting

Voucher date Accounting period

Voucher position 3/1

Recipient/depositor/partner
NEPAID

Reporting currency scheme

European Commission InforEuro

Europedid

7272017 2017/07
CC amount Average rate of posting position
3,560.00 EUR 0.0000000
Sub-account
00 Consultants, Expertise
Funding
17.001 EC
RC rate Reporting period
0.8761938 2017/07

Districts of Nepal

<No selection>

1.2.2 Experts / consultants

GIZ Preisblatt

<No selection>

Digital vouchers

o
Partner in Development =

[CompanyName] -
[cbmpany‘.ﬁlnganj‘

[Stre_ssAdﬁr\e!s] ;
[City, ST ZIP]

Phorie: [000-000-0000]
- Fax 00:0000]

[NameHere]
[Company Name]
[Stress Address]
[city, ST'ZIP]

. [i‘né}

INVOICE# [123856] |
CustomeriD. | [123]

[service Fee] .
[Labor5 hours &t $75/br]

[Parts]
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ANy questions?

Further information:

= White Paper: Using digital vouchers in WINPACCS

= Webinar: WINPACCS for Digital vouchers editors and auditors
= Workshop: Managing digital vouchers with WINPACCS
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